Fond du Lac County
Fairgrounds Event Checklist

Confirm Availability of Fairgrounds building(s) for event date
Review lease document(s) including policy and procedures
NEW RENTERS — Arrange for tour of facilities

NEW RENTERS — Meet with fairgrounds staff to review set up,
opening and closing responsibilities
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] Secure event date by submitting contract, required deposit
(min. 30 days before event) and proof of insurance

Submit Non-Profit documentation, if applicable

If serving alcohol contact auxiliary sheriff for event

Receive event confirmation Email from Fairgrounds
Review event set up with fairgrounds staff prior to event
Receive keys*

Set up Event

Clean up after the event
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Attend final inspection walk through with Fairgrounds staff
(this may be waived if staff feels facility was left in proper
condition — additional charges may apply)

] Return keys*

[]

Pay bill for equipment upon receipt of invoice
1 Complete survey
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2019 FAIRGROUNDS BUILDING AND FACILITY RATES

Monday — Thursday Friday — Sunday
HOURLY DAILY
BUILDING Less than 12 hours, 12 hours & mote
including set-up
Cow Palace $35 per hour $315 $396
Recreation Center — 15t day $125 per hour $1,288 $1,431
(21,000 sq. ft.)
- Add’l. day $1,288 $1,288
- %2 of Bldg. $743 $743
¢ Meeting Room (downstairs) $3O $3O
¢ Meeting Room (upstairs) $30 $30
¢ Kitchen $53 $53
Expo Center — 15t day $125 per hour $1,312 $1,458
(28,000 sq. ft.)
- Add’l. day $1,312 $1,312
- %2 of Bldg. $763 $763
¢ Meeting Rms. $55 per room $55 per room
¢ Kitchen $55 $55

NOTE: Rates do not include equipment used or disposal fees.

Disposal Fees (including recycling) $35 per 6-yard dumpster
$12 per 2-yard dumpster

Building A/Horse Barn $400
Horse Show Arena with dust suppression system $362
Building B $239
Building C $255
Building D $315
Building E $180
Concession Stand — Grandstand $137
- Recreation Center Kitchen
(without rental of building) $110
- Expo Center Kitchen
(without rental of building) $110
NOTE: Extra charge if concession stand is not $110 per hour
cleaned properly
Cleaning charge for remainder of $37 per hour

rental areas



Park Shelters  #1 $35 per day

#2 $25 per day
Camping per day $25 with utilities
Grandstand $605 per day
Grandstand Lighting $110 per day
Grounds North Price to be determined Additional charges
Grounds South by size and type may be incurred
of event for extended set-up

in buildings and for
outside set-ups

2019 EQUIPMENT RENTAL RATES

Tables — 24 x 72” & 30 x 72 $2 each per show
Bar sections
Picnic tables

Tables — Round 60” (Qty. 24) $4.50 each per show
Chairs (Qty. 1,300) $.65 each per show
Staging
24x 16 $180 per show
24x 12 $175 per show
Aluminum Modular Stage $150 per show
Bleachers (Qty. 10) $45 per show
Sound system (where available) $38 per show per
building
- Grounds (where available) $38 per show

Beer Sales (license not included)

$4 per case
$22 per half barrel

A deposit is required 30 days before the event and rental fees are to be paid in full prior to move-in dates.
A security deposit of $250 may be required on leases.

No event will be allowed unless a lease agreement has been signed and placed on file. A certificate of
insurance must also be included.

All events must clean up used areas upon completion of the event.



Fond du Lac County Fairgrounds charges: Users will be charged a minimum of one hour (current rate of $38
per hour) for a staff worker to return to the Fairgrounds for any reason after their normal working hours. The
staff currently works from 7 a.m. to 3:30 p.m. Monday through Friday. Users are encouraged to handle event
issues during these scheduled work hours. Fond du Lac County will furnish custodial service for the purpose
of locking and unlocking doors and janitorial services at a rate of $38 per hour with a one-hour minimum.

The lessee of buildings and grounds for animal events will have the option to (1) clean up and remove all refuse
from the buildings and grounds from the Fairgrounds and return them to their original condition, or (2) clean
all refuse from the stalls to the center aisle way and, at a rate of $38 per hour, have the refuse removed from
the buildings by the Fairgrounds staff and placed in a contracted dumpster for removal from the Fairgrounds.

Due to the many different needs and requirements of groups who wish to use the Fairgrounds facilities, the
UW-Extension Education, Agriculture and Recreation Committee reserves the right to assess or adjust any
charges for county services required by the group.

Any special or extended events should approach the Fairgrounds supervisor to establish dates and charges.

A rate of 25 percent less than the published building rates #s may be available to any nonprofit organization as

described below. Documentation verifying nonprofit status must accompany the lease agreement or the full
rate will be applied.

e Nonprofit: Any group organized as a nonprofit organization; that qualifies for tax-exempt status
under the Internal Revenue Code Section 501(c)(3).

e 4-H will be allowed to use the buildings and grounds at a rate of 70 percent off the rental rates.



Insurance Requirement:

A minimum of thirty (30) days prior to holding the event or participating in the event,
LESSEE, at its own cost and expense, shall furnish Fond Du Lac County with a Certificate
of Insurance indicating proof of the following insurance from companies licensed in the

State: (see example)





